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JOB DESCRIPTION 

Title of post: Non-Executive Trustee 

Reports



This BCS role description is informed by the BHF Non-Executive Director role with express agreement 

Tenure: 3 years, renewable for a further 3 years by mutual 
agreement 

Time commitment NETs will normally be expected to attend 5 Board meetings 
and annually (in London) including an annual Board of Trustees 

meeting attendance: Strategy Day.  Meetings are normally of 3 hours duration 
with the exception of the June meeting which is a day-long 
strategy and business planning meeting.  NETs will be 

expected to contribute to broader activities and work of the 
BCS in line with the responsibilities set out in the role. 

In between Board meetings, all Trustees may be expected to meet and/or engage in 
contact via email or phone, with the Chief Executive, and other BCS staff and 
volunteers as necessary. 

Remuneration: The role is an unremunerated voluntary position, but 
reasonable expenses will be met. 

KEY RESPONSIBILITIES 

 To advise, guide and assist the BCS and its representatives to function within the 
legal and regulatory framework of the sector with the aim of continually striving 

towards best practice in governance. 

 To uphold the fiduciary duty invested in the role of Trustee, undertaking all 

duties in a way that upholds best practice in governance to maintain or enhance 
public confidence and trust in the BCS, including avoiding personal conflicts of 

interest. 

 To determine the overall direction and development of the BCS through good 
governance and management, and clear strategic planning. 

 To direct and monitor performance of the BCS and ensure that it is solvent and 
well run. 

 Commit to working to, and encouraging within the BCS, the highest standards of 
probity (adhering to the Nolan principles: https://www.gov.uk/government/ 
publications/the-7-principles-of-public-life), integrity and governance; contribute 

to ensuring that the internal governance arrangements of the BCS conform with 
best practice, Charity Commission and statutory requirements. 

KEY DUTIES 

 Acting in the best interests of the BCS at all times. 

 Promoting and developing the BCS in order for it to maintain its relevance to the 

scientific community and the wider community. 

 Ensuring the effective and efficient administration of the BCS and its resources. 

 Maintaining the financial stability of the BCS and ensuring that robust systems 
are in place for internal financial control and the protection of the funds and 
assets of the BCS. 

 Maintaining sound financial management of the resources of the BCS, ensuring 
expenditure is in line with the its objectives and that investment activities meet 

accepted standards and policies. 

 Monitoring the work and activities of the BCS, the Executive, CEO and senior 
management team. 
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 Establishing and monitoring the policies that govern organisational activity, 
systems for reporting and monitoring and the conduct of Board of Trustee 

business. 

 Ensuring the BCS complies with legislative and regulatory requirements and acts 

within the confines of its Constitution and in furtherance of it objectives. 

 Positively impacting Board of Trustee meetings (and any Committee meetings to 
which the Trustee is appointed) through bringing informed, quality perspectives 

to add contribution and stimulate debate. 

 Be aware of, understand and apply relevant regulatory policies particularly in 

respect to the Charity Commission (Charity trustee - responsibilities - what’s 
involved (CC3a) - GOV.UK.htm) governance documents and guidance, plus 
Trustees’ legal responsibilities. 

 Building strong, effective and trusting relationships with fellow Trustees, 
members of the Executive, CEO, senior management team, staff and other 

stakeholders. 

 Maintaining the confidentiality of sensitive/confidential information received in 
the course of a Trustee’s responsibilities to the BCS. 

 Participate in ‘walkabouts’ and other processes of engagement with staff to help 
identify issues and provide assurance about the effectiveness of the Board’s 

leadership of the BCS. 

ROLE AS AN AMBASSADOR 

Trustees are expected to be good ambassadors for the BCS.  Their behaviour at all 
times should enhance and protect the reputation of the BCS and be in accordance with 
Charity Commission guidelines.  They should take every opportunity to champion the 

BCS and support its activities. 

This job description will be subject to iterative review. 
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